Lamaze Annual Conference Committee
Purpose
Plan, schedule, and conduct the Lamaze Annual Conference, including but not limited to, multiple concurrent sessions, general sessions, and networking / social functions and  tradeshow.  Review all conference abstracts, establish conference theme and objectives, and finalize educational program.   
Qualifications of the Chair

The Chair of the Lamaze Annual Conference Committee shall meet the following qualifications:

· Past attendance and experience presenting  at Lamaze conference and/or other industry related conferences 
· A broad knowledge of the field of childbirth and perinatal education, its current trends and advances.

· Ability to lead and direct small groups.
· Member of Lamaze International 
· LCCE certification preferred 

Responsibilities of the Chair

The responsibilities of the Chair of the Annual Conference Committee include:

· Attend and preside at all Conference Committee meetings, and prepare agendas for meetings in collaboration with the chief staff person. 

· Appoint committee members.
· Choose conference plenary speakers with input and recommendations from committee, abstract reviewers and Board of Directors.

· Review all submitted abstracts in conjunction with full review team.

· Take part in emcee functions at the conference.

· Prepare an annual budget for the Conference, developed in collaboration with the chief staff person. Present funding requests to the Lamaze International Finance Committee. 

· Make recommendations to the board regarding future dates and locations for the conference.

· Make recommendations to the board regarding conference related policies.

· Provide written or verbal reports on conference activities at Lamaze Board of Directors meetings and in the annual report to general membership.
· Assume such other powers and duties as may be prescribed by the Lamaze Board of Directors.  

· Communicate and collaborate regularly with the chief staff person. 

· Prepare the next Chair for the responsibilities of the position. 

Term of the Chair

The Chair of the Lamaze Annual Conference is appointed for a three year term by the President of the Board of Directors with a limit of two consecutive terms.

